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Print Invoice, Packing Slip, Delivery Note & Label Plugin for WooCommerce(Pro) plugin is capable of automatically generating all the integral WooCommerce documents like PDF invoices, packing slips, delivery notes, shipping/address labels, etc.




Get started





	First of all, install and activate the plugin, a new menu Invoice/Packing appears in the WordPress dashboard.
	Head on to Invoice/Packing > General Settings menu.





Documents





The user can explicitly enable/disable the document type required for his site and configure individual settings pertaining to each document.




	Enable/Disable Documents: By default, all the document types are in the enabled state. On disabling a document type, the corresponding item will be removed from the menu, and thereby the user will not be able to access it further until it is enabled.
	Settings: Click on the Settings button, to get redirected to the concerned document settings page.









PDF Invoice Packing Slip-Supported Documents



General





The address details specified in the general tab will appear across all document types.








PDF Invoice Packing Slip-General Settings



	Company Info	Name – Input the name of your company in this field.
	Logo – Upload a  custom company logo or image to appear in the documents. Alternatively, input the URL of the image. By default, the logo appears on the top left corner of the documents.


	Company tax ID: Specify your company tax ID. For e.g. you may enter as VAT: GB123456789, GSTIN:0948745 or ABN:51 824 753 556
	Return Policy/conditions – You can set return policies, terms of conditions, and so on in the given text field.
	Footer – Specify a custom footer that will appear in all documents. 



	Address (Sender details)
	Department/Business/Sender  – Enter the name of the WooCommerce shop owner.
	Address Line1 – Enter the first line of the address, which is mostly the street name and number.
	Address Line2 – Enter the second line of the address, which can be the apartment number.
	City – Enter the city name of the sender.
	Country/State – Enter the country name of the sender.
	Postal code – Enter the postcode from where you are shipping items.
	Contact number – Specify the contact number of the shop manager.








Lastly, click on the Update settings button to save the data.




Advanced options





Configure additional information with respect to custom data, RTL support, packaging formats, etc. from the Advanced tab.








WooCommerce Invoice or Packing Slip-Settings-Advanced tab



Custom checkout field





Add additional fields on the checkout page: Append additional information in documents by selecting the required item from the drop-down. You can select an item from the list of default fields or click the Add Custom Field button to create custom meta fields by providing a custom Field Name and Meta Key.  You can add a placeholder for the field and mark it as mandatory or not. 








WooCommerce Invoice or packing-Checkout fields



You can view, delete or edit existing meta fields. 




Preview before printing





Enable to preview documents before printing.




Tracking number meta





Enter the tracking number meta field to add tracking number information. Capture the ‘tracking number meta’  from the respective plugin used for tracking.




Display state name





Displays the state name instead of the state code in billing and shipping address.




Transport / Sale Terms





Insert additional transportation or sale terms in the proforma invoice.




Display price in the product table





Configure the product price/subtotal inclusive or exclusive of tax. Click on the WooCommerce tax settings link, if not done previously. 




	To display all price columns inclusive of tax, choose Include tax.
	To display tax in a separate column not included within the price, choose  Exclude tax. 









Invoice/Pack Slip-General-Show Tax



Enable RTL support





To provide support for RTL languages like Arabic, Hebrew, etc. you can use our mPDF addon. Due to the limitations in the inbuilt DomPDF library that converts HTML to PDF, special characters or images may not be rendered properly. Therefore, it would be better if you can use our free mPDF addon plugin to generate PDFs for documents.




	PDF library: Choose between Dompdf and mpdf.





Packaging Type





The packaging type will be applicable to all documents, except the Invoice. You can select the packaging type from the three available options:








Invoice/Pack Slip-Packaging Type



	Pack items individually –  For example,  if an order has 2 quantities of product A and 1 quantity of product B, then, there will be three packages consisting of one item each from the order.
	Single package (per order) – All the items belonging to the order are packed together into a single package. Every order will have a respective package.
	Box packing (per order) – All the items belonging to order are packed into the respective boxes as per the configuration. Every order may have one or more boxes based on the configuration.





	




	To define a new box size, click the Add Box button. All cart items are packed into custom boxes defined in Box Size settings. The best fit box is chosen automatically from the defined boxes. This box dimension and weight settings are applicable only when Box Packing is selected. Based on your requirement, you can enable or disable a particular box using the checkbox under the Enabled column of the respective box rule.








Finally, click on the Update Settings button, to save the settings.




Temp files





Whenever the PDF documents are sent as email attachments or if printed using print node, a local copy of the same will be maintained in your system. You can access it from the Temp files section.












	File path: Represents the location where the temp files are saved.
	Total files: Shows the total number of temp files.
	Automatic cleanup: Choose to auto clean up the tempfiles or not.
	Interval: Set an interval for auto cleanup. Eg: 1440 for 1 day.





Cloud print





Cloud printing service has been deprecated by Google. We have launched an alternative service in tie up with PrintNode





Remote print (PrintNode)





This PrintNode add-on along with the WooCommerce PDF Invoices, Packing Slips, Delivery Notes, and Shipping Label Plugin makes it easy to add cloud/remote printing ability to your WooCommerce store. The add-on currently supports Invoice, Proforma Invoice, and Shipping labels for remote printing. Learn how to set up PrintNode.




Help guide





This section gives you links to resources to help guide, filter, and support. 




Filters




You can use filters to extend the functionality of the plugin in the required manner. To learn more about filters refer to this article.












Help links




Help Links provides direct links to resources like documentation and support.












System info




Minimum technical requirements are listed in the System configuration section.












Licence





After you have installed and activated the Print Invoice, Packing Slip, Delivery Note & Label Plugin for WooCommerce plugin on your website, you need to activate the plugin licence to get notified about the plugin updates.




To do so, from the WordPress admin dashboard:




	Click Invoice/Packaging> General Settings>  Licence.
	Specify the API Key and email. Click on Activate.





Related articles:





	Invoice
	Packing Slip
	Shipping Label
	Delivery Note
	Dispatch Label
	Address Label
	Picklist
	Proforma Invoice
	Credit Note 


							

						

													
								
									
										
											
												



											

										

										
											

												Article by Shesna											

											
												Shesna is a technical content writer for WebToffee. She is familiar in working closely with the SMEs to break down complex technical information into a concise, easy to understand manner.

											

																					

									


								

																
		
					
				Comments (2)			

		
		
			
        
            
                



                
            

            
                
                    Pedro

                

                
                    June 17, 2022
                    
                

                
                   Hello, I wanted to know how to delete a created invoice, because I see the option to download and print, but not delete.

Thank you,

                               

                            
                                
                
                    Reply                                    
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                    July 18, 2022
                    
                

                
                   Hi Pedro,

Thanks for reaching out.

Go to the order edit page and under the custom field section, you will see a meta with the name wf_invoice_number. You can either delete or edit it.
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 Got any query? Please leave a comment or reach out to our support
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                        Privacy Overview
                        
                            This website uses cookies to improve your experience while you navigate through the website. Out of these cookies, the cookies that are categorized as necessary are stored on your browser as they are essential for the working of the basic functionalities of the website. We also use third-party cookies that help us analyze and understand how you use this website, to store user preferences and provide you with content and advertisements that are relevant. Such cookies will be stored on your browser but only upon procuring consent.
 You will also have the option to opt-out of these cookies should you want to. But opting out of some of these cookies may have an effect on your browsing experience as per the descriptions elucidated against the respective categories below.


                        

                                            

                

                        

                
                                    
                        
                            
                                Necessary                            
                                                                                        
                                    
                                     Necessary 
                                

                                
                                    Always Enabled                                
                                                    

                        
                            
                            The cookies defined under this category are absolutely essential for the website to function. Hence they are loaded by default irrespective if user consent.

	Cookie	Description
	__cfruid	Cloudflare sets this cookie to identify trusted web traffic.
	__stripe_mid	Stripe sets this cookie cookie to process payments.
	__stripe_sid	Stripe sets this cookie cookie to process payments.
	cookielawinfo-checkbox-advertisement	Set by the GDPR Cookie Consent plugin, this cookie is used to record the user consent for the cookies in the "Advertisement" category .
	cookielawinfo-checkbox-analytics	Set by the GDPR Cookie Consent plugin, this cookie is used to record the user consent for the cookies in the "Analytics" category .
	cookielawinfo-checkbox-necessary	Set by the GDPR Cookie Consent plugin, this cookie is used to record the user consent for the cookies in the "Necessary" category .
	cookielawinfo-checkbox-preferences	This cookie is set by the GDPR Cookie Consent plugin to check if the user has given consent to use cookies under the "Preferences" category.
	CookieLawInfoConsent	Records the default button state of the corresponding category & the status of CCPA. It works only in coordination with the primary cookie.
	PHPSESSID	This cookie is native to PHP applications. The cookie is used to store and identify a users' unique session ID for the purpose of managing user sessions on the website. The cookie is a session cookie and is deleted when all the browser windows are closed.
	viewed_cookie_policy	The cookie is set by the GDPR Cookie Consent plugin and is used to store whether or not a user has consented to the use of cookies. It does not store any personal data.

 

                            

                        

                    

                                    
                        
                            
                                Analytics                            
                                                                                        
                                    
                                    analytics
                                

                                                    

                        
                            
                            Analytics cookies help us understand how our visitors interact with the website. It helps us understand the number of visitors, where the visitors are coming from, and the pages they navigate. The cookies collect this data and are reported anonymously.

	Cookie	Description
	_ga	This cookie is installed by Google Analytics. The cookie is used to calculate visitor, session, campaign data and keep track of site usage for the site's analytics report. The cookies store information anonymously and assigns a randomly generated number to identify unique visitors.
	_ga_BQH8MSKD4M	This cookie is installed by Google Analytics.
	_gat_gtag	Identification code of website for tracking visits.
	_gid	This cookie is installed by Google Analytics. The cookie is used to store information on how visitors use a website and helps in creating an analytics report of how the website is doing. The data collected including the number visitors, the source where they have come from, and the pages visited in an anonymous form.
	_hjAbsoluteSessionInProgress	Hotjar sets this cookie to detect the first pageview session of a user. This is a True/False flag set by the cookie.
	_hjFirstSeen	Hotjar sets this cookie to identify a new user’s first session. It stores a true/false value, indicating whether it was the first time Hotjar saw this user.
	_hjid	Hotjar cookie. This cookie is set when the customer first lands on a page with the Hotjar script. It is used to persist the random user ID, unique to that site on the browser. This ensures that behavior in subsequent visits to the same site will be attributed to the same user ID.
	_hjIncludedInPageviewSample	Hotjar sets this cookie to know whether a user is included in the data sampling defined by the site's pageview limit.
	_hjIncludedInSample	This cookie is set to let Hotjar know whether that visitor is included in the sample which is used to generate heatmaps, funnels, recordings, etc.
	_hjIncludedInSessionSample	Hotjar sets this cookie to know whether a user is included in the data sampling defined by the site's daily session limit.
	_hjTLDTest	To determine the most generic cookie path that has to be used instead of the page hostname, Hotjar sets the _hjTLDTest cookie to store different URL substring alternatives until it fails.
	CONSENT	YouTube sets this cookie via embedded youtube-videos and registers anonymous statistical data.
	has_recent_activity	This cookie is used to signal to the code repository website if the user has browsed other website resources during the current session.
	tk_ai	Gathers information for our own first-party analytics tool about how our services are used. A collection of internal metrics for user activity and is used to improve user experience.
	tk_lr	This cookie is set by the JetPack plugin on sites using WooCommerce. This is a referral cookie used for analyzing referrer behavior for Jetpack.
	tk_or	This cookie is set by the JetPack plugin on sites using WooCommerce. This is a referral cookie used for analyzing referrer behavior for Jetpack.
	tk_qs	Gathers information for our own first-party analytics tool about how our services are used. A collection of internal metrics for user activity and is used to improve user experience.
	tk_r3d	The cookie is installed by JetPack. Used for the internal metrics for user activities to improve user experience.

 

                            

                        

                    

                                    
                        
                            
                                Advertisement                            
                                                                                        
                                    
                                    advertisement
                                

                                                    

                        
                            
                            Advertisement cookies help us provide our visitors with relevant ads and marketing campaigns. 

	Cookie	Description
	_fbp	This cookie is set by Facebook to deliver advertisements when they are on Facebook or on a digital platform powered by Facebook advertising after visiting this website.
	fr	The cookie is set by Facebook to show relevant advertisements to the users and measure and improve the advertisements. The cookie also tracks the behavior of the user across the web on sites that have Facebook Pixel or Facebook social plugin.
	VISITOR_INFO1_LIVE	A cookie set by YouTube to measure bandwidth that determines whether the user gets the new or old player interface.
	YSC	YSC cookie is set by Youtube and is used to track the views of embedded videos on Youtube pages.
	yt-remote-connected-devices	YouTube sets this cookie to store the video preferences of the user using embedded YouTube video.
	yt-remote-device-id	YouTube sets this cookie to store the video preferences of the user using embedded YouTube video.

 

                            

                        

                    

                                    
                        
                            
                                Preferences                            
                                                                                        
                                    
                                    preferences
                                

                                                    

                        
                            
                            Preference cookies are used to store user preferences to provide them with content that is customized accordingly. This includes the language of the website or the location of the visitor.

	Cookie	Description
	_gh_sess	This cookie is used to preserve users' states across page requests.

 

                            

                        

                    

                                    
                        
                            
                                Others                            
                                                                                        
                                    
                                    others
                                

                                                    

                        
                            
                            Other uncategorized cookies are those that are being analyzed and have not been classified into a category as yet.
	Cookie	Duration	Description
	_hjSession_1376571	30 minutes	No description
	_hjSessionUser_1376571	1 year	No description
	_octo	1 year	No description available.
	_zendesk_authenticated	past	No description
	_zendesk_session	session	No description available.
	_zendesk_shared_session	session	No description available.
	edd_wp_session	12 hours	No description available.
	logged_in	1 year	No description available.
	m	2 years	No description available.



                            

                        

                    

                
            

        

    




    
        
            
                
                                                                
                               
                    
                

                            

        

    



    

  









		
			
	


























